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1. Ob61acTh NpUMEHEHHS

1.1. Hacrosimiee IlonoxeHue periiaMEeHTHpPYeT AESTEebHOCTh OUONIHOTEeKH
rOCYJapCTBEHHOTO OIOHKETHOrO INpO(eCcCHOHAIBHOIO 00pa30BaTEIbLHOIO
yupexaeHus «CTaBpononbCKui Kosiemk cBs3u umeHu ['epos CoBeTckoro
Coroza B.A. IlerpoBa» (manee - Komnemx), KoTopas CIOCOOCTBYET
(OpMHUPOBAHUIO KYJIBTYPBl JUYHOCTU obOydaromuxcs Kosuiemxka U 1mo3BossieT
MOBBICUTh 3((PEKTUBHOCT, HH(POPMALMOHHOrO OOCIy)XMBaHUsS y4eOHO-
BOCIIUTATENILHOIO IpolLiecca.

1.2. Hactosimiee IlonokeHue  o0s3aTelbHO K  NPUMEHEHHIO  JUIA

oubnuoTexky, BXoasuled B coctaB YueOHOro orena.

2. HopMaTHBHBIE CCHLIKH

Hacrosimee Ilonoxenue pa3paboTaHo Ha  OCHOBE  CIIEAYIOLIMX
JIOKYMEHTOB:

— ®MenepanpHOro 3akoHa PO ot 29.12.2012 Ne 273-03 «O6 obpazoBaHuH
B Poccuiickoii Ddenepaunmny;

— QenepansHoro 3akoHa ot 29.12.1994r. Ne 78-®3 «O O6ubnuoreuHoM
neney;

— ®epepanpHoro 3akoHa P® ot 27.07.2006r. Nel49-03 «O6
nH(pOpMaLuKy, HHGOPMATU3aLIUU U 3alLUTe HHPOPMALIUU»;

— MenepanpHoro 3akoHa P@ ot 06.03.2006r. Ne35-D3 «O
NPOTUBOIEUCTBUH TEPPOPUIMY»;

— QepnepanpHoro 3akoHa PO ot 25.07.2002r. Nel14-P3 «O
NPOTUBOAEUCTBUU SIKCTPEMHUCTKOMN AEATENBHOCTHY;

— ®enepanbroro 3akoHa PO ot 24.07.1998r. Ne124-D3 «O6 ocHOBHBIX
rapanTusx npas pedenka B Poccuiickoit @enepaunun»;

— I'paxxpanckoro koaexca P® ot 30.11.1994 Ne 51-®3, vacte 4, pazuen
VII;

— MenepanbHBIX FOCYJAapPCTBEHHBIX 00paz0oBaTeNbHBIX CTAaHAAPTOB
cpenHero npoheccHoHaNbHOro 00pa3oBaHus;

—Ilpukaza MuHucTepcrBa o0Opa3oBaHHsi U Hayku Poccuiickoi
®enepanun ot 14.06.2013 Ne 464 «O6 yreepxaenuu [lopsiika opraHu3anuy 1
OCYIIECTBJIEHUs] 00pa3oBaTeNbHONW IESATENBHOCTH 10 00pa3oBaTebHBIM
nporpaMmMam CpelHero npo(heCcCHOHANBHOTO o0OpazoBaHuY;

— «Pexomenmauuii no  pabore OuUONMOTEK C  JOKYMEHTaMH,
BKJIFOUEHHBIMU B (pellepaJIbHBIM CIHUCOK JKCTPEMUCTCKMX MaTepualioB» OT
12.09.2017r., yrtBepxaeHHbIX MuHUCTEPCTBOM KyinbTypbl Poccuiickoi
Oenepaunu,

— IlpuMepHBIX TpaBHJ MOJIb30BaHUs OUONMOTEKON CpeaHero
3



CleMaJbHOro y4eOHOTO 3aBeleHHs, PpPEKOMEHIOBaHHBIX lLleHTpalbHOH
6HOMMOTeYHO-UH(GOPMALIMOHHOM KoMHccHerr MuHobGpaszoBanus PO 5 nexabps
2002 r.;
— IMucema Muno6pazosanus P® ot 17 nexkabpst 2002 r. Ne 27-54-727/14

«O HanpaBnenuu IlpuMepHOro mosoxeHus O OHMOIHOTEKE CpexHero
crelMalbHOro ydeOHOro 3aBefieHUs W IIpMMEpHBIX TIpaBWJI TIOJIb30BaAHUS
oudbnuorexoun CpeIHero CelMaJIbHOTrO y4eOHOro 3aBECHU;

—3akona CraBpononsckoro kpas ot 30.07.2013 Ne 72-k3 «O6
00pa3oBaHUMY;

— YcraBa Komtemxa.

3. TepMHHBI H OnIpee/IeHHsI

B HactosimieM IlonoXKeHWM TPUMEHEHBI CIENYIOIIHE TEPMHMHBEI C
COOTBETCTBYIOLIMMHU OTpENeTIeHUSIMHU:

oubnuomera Konneodxca: Ilonpasnenenue yuyedbHoro otaena Komiemxa,
KOTOpOE 00ecIeynBaeT JIUTepaTypor (LoKyMeHTaMH) U HH(OpMaLien y4eOHo-
BOCIIMTATENIbHBIA TIPOIECC, a TAKXKEe SABIAETCA LEHTPOM paclpOCTpaHEHHS
3HAaHUH U MHTEJJIEKTYaJIbHOTO OOLLEHHUS;

oubnuomeunsviii  ono: YopsioueHHOe cOOpaHHE  JOKYMEHTOB,
bopmupyemoe OGUOIHOTEKON U MpeJHa3HaYeHHOe Ul MCIIOJIb30BAHUA B LETSIX
yJIOBJIETBOPEHUS Hay4HBbIX, KyJbTYPHBIX 7 oOpa3oBaTeIbHbIX
noTpeGHOCTEl 1 PeOCTaBIEHUs! BO BpDEMEHHOE 10JIb30BAHUE YHTATENAM U
aOOHEHTaM;

Memooduueckoe uzdanue: Ilocobue, packpsiBarollee (pOpMbl, CPEACTBA,
METOJbl 00Yy4EHHUs], SIIEMEHTBl COBPEMEHHBIX NENArorHYeCKUX TEXHOJIOTHH HIIH
caMH TEXHOJIOTHH OOY4YeHHs M BOCIUTAHHUs NPUMEHHUTEIBHO K KOHKPETHOM
TeMe YypoKa, Y4YeOHOH @porpaMmsl, IIpeNOAAaBaHUIO Kypca B LEJIOM,

nepuoouueckoe uszoanue: CepualnbHOE U3[aHHE, BBIXOAMLUEE 4Yepes
oTpe/ieNieHHbIE TPOMEXYTKH BPEMEHHM C IOCTOSHHBIM JUIS KaXOOro roja
YUCJIOM HOMEPOB (BBIIYCKOB), OMHOTHITHO O(OPMIIEHHBIMH HyMEPOBaHHBIMU
W/MJIM TaTHPOBAHHBIMHM BBIITYCKaMH, UMEIOILIUMHU OJMHAKOBOE 3arjlaBUe€ U He
MOBTOPSIIOILMMHUCS O cofepkanuio. K TakuM H3aHUAM OTHOCATCS KYpPHAJbI,
nepuoanveckre COOpPHUKH, OIOJIETeHH, KaJleHAapH, CEpHH OTYETOB, TPY/IOB
WHCTUTYTOB, CepUHM MMyONMKaUui peryasipHbIX KOH(pEepeHLUH, a TaKxke
3NIEKTPOHHBIE NMEPHUOJUYECKHE U3IaHU.

CHpagouHo-oubIUOZpahuueckuil  hond: YmnopsnodeHHOe coOpaHHe
ouLMATBHBIX, HOPMATHBHBIX, CHOPaBOYHBIX (PHUMUKIONEIUH, CIIOBapH,
CIPaBOYHMUKH ) U3JaHUH;

yuebnuk: YuebHOoe  M3JaHME, CcoOAepXalllee  CHCTEMaTHYECKOoe
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U3NI0)KEeHHe yueOHOU JAUCUMIUTMHEI (ee pasfena, 4acTH), COOTBETCTBYHOLIME
yyeOHOM mporpamMme u OGUIMATIBHO YTBEPKAEHHOE B KayecTBE JaHHOIO
BHUa U3OAaHHS,

yueoHoe nocobue: YuebHoe u3aHUe, JOMOIHSIOIIEE HITH 3aMEHSIONIEEe
(4acCTHYHO WM TIOJNIHOCTHIO) Yy4deOHMK. Bplgensrorcs: ydeOHOE HarisaHoe
nocobue, KapTorpaduueckoe HU3[aHUE, XPECTOMATHs, KHUIa JUId YTEeHH,
NPaKTHKYM, 3aJa4HHUK;

/IeKMPOHHO-0UOIUOMEeHAA cucmemMa: ITO NIPEeNyCMOTPEHHBIH
¢benepanbHBIMHU roCy1apCTBEHHBIMU obpa3oBaTeIbHEIMU CcTaHAapTamMu
00s13aTeNbHbIN 3JIeMeHT OHOMHOTeYHO-UHDOPMALIMOHHOTO obecrnieyeHus
00y4aroluxcs, cQOpMUPOBaHHBIN T10 COrJIaCOBAaHHIO C IPaBOOOJIafATENAMH
M TPEeACTaBIAIOMMA coOoi 6a3y JaHHBIX, COJEpXallUi HM3JaHUs y4eOHOH,
yu4eOHO-METOAUYECKOM WM HMHOM  JIMTEpaTyphl, UCIIONB3yEMONH B
o0pa3oBaTeIbHOM npolecce, obecrneynBaroIUn BO3MOXXHOCTb
UHIUBUIYaJbHOrO JOCTyNa JUIsl Kaxaoro oOyuaromierocs U3 JIF0OOH TOUKH,
B KOTOpOﬁ HMEETCA HOOCTYII K CETH HHTepHeT H COOTBETCTBYIOLIYIO
COIEP)KATENIbHBIM ¥ KOJHMYECTBEHHBIM XapaKTEPUCTHKAM, YCTAHOBJIEHHBIM
npuka3oM Pocobpranzopa ot 05.11.2012 r. Ne 1953.

4. O603HaYeHHs] H COKpaIllleHHs
AUC - aBromatu3upoBaHHas UH(GOpPMALUOHHAS CUCTEMA
CIIO - cpennee npogeccroHanbHOE 0Opa3oBaHUe
®PI'OC - denepanbHblil rocy1apcTBEHHBIM 00pa3oBaTeIbHBIN CTAHAAPT
9BC - 3neKTpOoHHO-O0UOIMOTEYHAs cUcTeMa

5. O0mHe moJI0KeHHs

5.1. bubnuoreka ABnseTCsa NojapaseieHueM y4eOHoro otaena.

5.2. bubnuoreka co3gaeTcs W JUKBUAMPYETCS MPUKA30M JUpPEKTopa
Konnemxa B nopsiike, pelyCMOTPEHHOM HOPMAaTHBHO-TIPABOBBIMH aKTaMH.

5.3. bubnuroreka NOAUUHSAETCS HEITOCPEACTBEHHO 3aMECTUTEIIO AUPEKTOpa
10 yueOHO-BOCITUTATEIBHOMN paboTe.

5.4. BubnuoTeKy BO3IJIaBJsSeT 3aBeAYIOIUM OHMONHMOTEKOH, HazHaYaeMbIH
Ha JIOJDKHOCTB IpUKa3oM JaupekTopa Kosulemka rmo nmpeacTaBlIeHHIO 3aMECTHTENS
IUpPEKTOpa 10 yueOHO-BOCIIUTATENBHOM paboTe.

5.5. PabOoTHukuH OWOIMOTEKH Ha3HAYAIOTCA HAa  JO/DKHOCTA U
0CcBOOOXXJAIOTCST  OT  JOJDKHOCTeM IpuKa3oM Jupektopa Komnemka 1o
NpeCTaBICHHIO 3aBeAYIOIIero OUOITHOTEKOM.



5.6. bubnuoTeka OCyLIECTBIIsSIET CBOIO HEATEIBHOCTh Ha OCHOBE I'OLOBOI0O
wianupoBanus. ConepxkaHue IuUtaHa paboThl  Ompexdensercs  3agadyaMi,
MOCTaBJIEHHBIMA B KOMIUIEKCHOM ItaHe paborsl Kosemxa Ha ydeOHBIH Trof.

5.7. 1eATenbHOCTh paboOTHHKOB oubnuorexku perjiaMeHTUpYyeTCs
TOJDKHOCTHBIMY UHCTPYKIUSIMHU.

6. HanpaBJieHHs AeATeJIbHOCTH, LeJIH H 3aa4H OHOJIHOTEeKH

6.1. JleaTenpHOCTh OuOIHOTEKH Komnemxa OpraHu3yeTcs U
OCYIIECTBISIETCSI B  COOTBETCTBMM C  POCCHMCKMUMHM  KYyJIbTYPHBIMH U
00pa3oBaTeIbHBIMH TPaJULMIMH, a TaKXKe €O CIOXHMBIIMMMCA B oOLIecTBe
UJe0JIOTHUECKMMHU LEHHOCTIMHU. (0ecrneyeHHOCTs OUOJUOTEKH y4yeOHBIMH,
METOOUYECKUMH H CIIPABOYHBIMHU JOKYMEHTaMH YUYUTHIBAETCS MPH aKKpeAUTaLUU
o0pa3zoBaTeNbHON OpraHUu3aluu.

6.2. B 6ubnuoTteke 3anpelaercs U3laHUe U PaclpoOCTpPaHEHHE NEeYaTHBIX,
ayquo-, ayTMOBU3yaJIbHBIX U WHBIX MaTEpHAJIOB, COAEPIKAILMUX XOTS ObI OJUH U3
IPU3HAKOB, MPEAYCMOTPEHHBIX YacThl0 NEepBOi ctaThu 1 PepepanbHOro 3aKoHa
ot 25 utons 2002 r. Ne 114- @3 «OnpoTUBOAEHCTBUH IKCTPEMUCTKON
JEeSTENbHOCTU», HE JOIMYCKaeTCs Halu4Ms SKCTPEMHUCTCKUX MaTepualos,
NPU3BIBAIOLIMX K OCYLIECTBIEHHIO OSKCTPEMHCTCKOM JEATENIbHOCTH JHO00
00OCHOBBIBAIOIIMX WK OIPaBJbIBAIOIIUX HEOOXOAUMOCTh OCYLIECTBICHHS TaKOH
JNeSATeNbHOCTH, B TOM  4YHCJIe TpyAsl pYKOBOOHWTeNeHd  HaUuoHal -
coluaaucTHuecko pabodyeit nmaptuum I'epmanuu, (ammcrckot naptuu Hranuu,
nyOnukanuid, 0O0CHOBBIBAIOILIMX WJIM ONpPAaBJbIBAIOIIMX HALlMOHAJIBHOE U (MJIH)
pacoBoe MPEeBOCXOACTBO TUOO ONpaBAbIBAIOLIUX IIPAKTUKY COBEPILIEHUS BOCHHBIX
WIA WHBIX T[pPeCTYIUICHWH, HalpaBJIeHHBIX Ha IIOJIHOE WIH YaCTUYHOE
YHUUYTOXXEHHE KaKOH-JTHUOO STHHYECKOH, COLMaIbHOM, pacoBOM, HalMOHAJIBLHOH
WJIA PEJIMTMO3HOM IPYIIIEL.

Kpome TOro, x TakuMm MarepuanamM, B COOTBETCTBUM cO CT. 13
®enepanpHoro 3axkoHa Ne 114-D3 otHocATCA:

— oduuManbHple MaTepUalbl 3alPELIEHHBIX SKCTPEMUCTCKUX
OpraHu3alui;

— MaTepHaibl, aBTOpPaMH KOTOPBIX SfBIAIOTCS JIMLA, OCYXXIEHHBIE B
COOTBETCTBUU C MEXAYHAPOAHO IIPaBOBBIMU aKTaMH 3a IPECTYIUIEHUs IPOTUB
MHpa M 4YelloBeYeCTBa M COJAEp)Kallue IPU3HAKH, MPENYyCMOTPEHHBIE YacThIO
nepBoi CTaTbU 1 HACTOSLIEr0 denepanbHOro 3aKOHa;

— moOble WHBIe, B TOM YHCJIe AHOHUMHBIE, MaTepHAIbl, COAep)Kallue
NpU3HAKH, TMPEeJyCMOTPEHHblE 4YacThiO TIEepBOM CTaTbM |  HACTOSIIEro
®enepanbHOIO 3aKOHa.

Ha oduimansHoM caiite koynepka, B pasaene «bubnuoreka» naHa ceplika
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Ha @efepaNbHbIli CIHCOK 9SKCTPEMHCTCKOM JIMTEpaTyphl, pa3MELICHHBIH Ha
odunmansHoM caiite Munucrepcrsa IOctuuuu PO.

6.3. Bbubnnoreka Komnemka moctynmHa u OecriaTHa Uil 4MTaTelleH,
o6yuaroImuixcs, MpernogaBaTesied 1 COTPYJHUKOB 00pa3oBaTeIbHOIO YUPEXACHHUS.

6.4.llens  pmestensHocTH  Oubnuorekn  Komnemxka —  co3pgaHue
MH(pOPMALIMOHHOM Cpejibl, cocoOCTByoMEeH GOPMUPOBAHHIO OOLLIEH KYJIBTYPhl U
OCBOEHHIO NPO(eCCUOHANIBHBIX MTPOrPaMM.

6.5. OCHOBHBIMH 3ajauaMU OUOJIMOTEKH SBJISFOTCA:

— obecrieyenye yueOHOro npolecca HEOOXOOUMOW JIMTEpaTypod Ha
pa3IMYHBIX HOCHTEISX, Pa3BUTHE NMOTPEOHOCTH K CaMOOOpa3OBaHUIO, IOJHOE U
OTlepaTHBHOE YyIOBJIETBOPEHHE DPA3HOCTOPOHHUX TOTPeOHOCTEH B KHHrax Ha
OCHOBE IIMPOKOI0 JOCTyMa K GOHLY;

— GopmupoBaHue (OH/a B COOTBETCTBHH C NpOpHIeM y4eOHOro 3aBelieHus,
®I'OC ¥ MHOPMAILMOHHBIMU MOTPEOHOCTAMU uHTaTened. bubnuoreunsit (oHA
JOIDKEH ObITh YKOMIUIEKTOBAH [€YAaTHBIMM HM/WIM 3JIEKTPOHHBIMH Y4YeOHBIMH
M3MaHuAMH, (BKJIOuass y4eOHMKM W ydyeOHble TOCOOHUs), METOAMYECKUMH U
MepUOJMYECKUMH H3JaHUSIMH 1O BCEM BXOJISLIMM B pealn3yeMble OCHOBHBIE
oOpa3zoBaTenbHble TPOrpaMMbl y4eOHBIM MpeAMeTaM, KypcaMm, JUCHMIUIMHAM
(MomynsIM);

— B LENSX TMPOTHUBOJAEHCTBUS 3KCTPEMHMCTCKOM MAEATENBHOCTH, B Tpe/enax
CBOEf KOMIIETEHTHOCTH, OCYIIECTBJIEHHE NPOMUIAKTHYECKHX, BOCIHMTATENBHBIX,
MPONAaraHAMCTCKMX Mep, HaNpaBleHHBIX Ha MpeNyNpexIeHHe SKCTPeMHCTCKOH
NesiITeNIbHOCTH, B TOM YHCJIE Ha BBISBJICHHE W TOCJIEAYIollee YCTpaHEHHE NPUYUH U
YCIOBHUii, CIOCOOCTBYIOLIIMX OCYLIECTBIEHHIO 3KCTPEMHCTCKOW [IeSTeNbHOCTH;

— pacrpocTpaHeHHe cpeau uuTaTene  OubnuoTekH HMH(POPMALMOHHBIX
MaTepHajoB, COAEHCTBYIOILMX IIOBBILUEHHUIO YPOBHS TOJEPAHTHOrO CO3HAHHUA
obyyaromerocs. C 3TOH LebI0 HAJOXKEH 3alpeT Ha paclpoCTpaHeHHE JIUTEPATyphl
5KCTPEMHUCTCKOW HANpaBJIeHHOCTH ¥ MHOM MHGOpPMalW{, HETaTUBHO BIHSIOLIMX Ha
HECOBEPLIEHHOJIETHHUX;

—3alMTa JeTed OoT WH(OpMauuH, NPUYUHSAIOIIEH Bpel HX 3I0pOBBIO H
Pa3BUTHIO;

— opMHpOBaHKe HAaBBIKOB HE3aBUCHMOIo OMOIMOTEYHOrO IOJb30BaTENs:
obyyeHHe  MOMCKY, OTOOpy M  KPUTHYECKOH  OlEHKe  HHpopMaluH;

— OCYILIECTB/IEHHE CBEPKU IMOCTYNAIOIHUX B OMOIMOTEKY JOKYMEHTOB (Ha
Mo0bIX HOcHTENNX) ¢ PenepanbHbIM CIIMCKOM 9KCTPEMHCTCKUX MaTepPHalIOB HE Pexe
| pasa B Mecsll ¥ MO Mepe IOCTYIUIEHHs HOBOM JuTepaTypsl. IIpi oOHapyXeHHH
3apelleHHbIX MaTepuaoB JKCTPEMUCTCKOTO COJEpIKaHUs COCTaBIAETCA aKT C
LeJbI0 HENOMYIIEHHs IomnajaHus HX B (DOHA OTKPBITOrO JAOCTyNa, AOKYMEHTHI
U3BIMAlOTCsl M3 00opoTa OMOMMOTEKH, MOMANENKAT CIIMCAHWIO W Iiepefade Ha
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YTHIIM3ALHIO;

—He JIomycKaThb OOyyarolMXCs K HHTepHeT-pecypcaM, JJIEKTPOHHBIM
JIOKYMEHTaM 3KCTPEMHUCTCKOTO XapaKTepa;

— co0JIro1aTh HOPMBEI  O0ecTieueHHOCTH IO 00pa3oBaTeNbHONW OpraHHU3alMH
y4eOHBIMM M3JaHMSIMM B pacueTe Ha OJHOro oOOyd4arollerocs I10 OCHOBHOM
obOpa3oBarenbHON mporpamMMme B cooTBeTcTBHM ¢ PI'OC: kaxaplii oOydarouiuiics
IOoDKeH ObITh obOecrieyeH He MeHee 4YeM OJHHMM Y4eOHBbIM IeYaTHBIM H/WiIu
SJIEKTPOHHBIM HM3JaHHEM II0 KaXIOH AMCLMIUIHHE NpoeCCHOHAIBHOrO LHKJIA U
OHUM Y4YeOHO-METOAUYECKHUM IeYaTHBIM W/WUIM DSJIEKTPOHHBIM H3JIaHHEM II0
KOKIOMY  MEXAUCUUIUIMHAPDHOMY  KYpCy, BKJIOYas  3JIEKTPOHHbIE  0as3bl
[IEPHOAHYCCKHX HBHaHHﬁ;

— KOMIUIEKTOBaTb OHMONIMOTEYHbIH (OHJ NEeYaTHBIMH W/WIIM 3JIEKTPOHHBIMH
U3JaHUSIMH OCHOBHOHM M JOTIOJTHUTENBbHOM yueOHO# JUTepaTypbl MO JUCLUIUIMHAM
BCEX LIMKJIOB, U3JaHHOM 3a MOCIIEHUE 5 JIeT;

— KOMIUIEKTOBaTb OWUONUOTeUHbIH (OHN OQULHMATBHBIMH, CIPABOYHO-
OoubnuorpapuyecKUMH U NEPUOIMIECKUMU U3/IaHUSIMU B pacyeTe 1-2 sKk3eMIuIspa Ha
kaxxapie 100 oOyuaromuxcs;

— BECTH CNpaBOYHO-OMONMorpaduyeckuii karanor, chopMHpPOBaHHBIN Ha Oa3e

9bC;

— IpOMaraHAupoBaTh KyJbTypHOE HACJENH, BOCIUTHIBATE HHGOPMALIMOHHYIO
KyJbTYpY, IPUBUBAaTh HABBIKM YMEJIOTO IIOJb30BaHUS KHHUIOM, OHOIHMOTEKOMH,
MH(OPMALMOHHBIMHU peCcypcaMu;

— KOOpJAMHUPOBaTh paboTy OUONMOTEKH C MOApa3feNieHHSIMH KOJIelKa, C
00ILEeCTBEHHBIMU OpraHU3alUsIMH, B3aUMOJIEHCTBOBATh C IPYTUMH OHOIMOTEKAMHU;

— BHEJIpATh M pa3BUBaTh ABTOMAaTU3UPOBAHHYIO HH()OPMAILIMOHHYIO CUCTEMY
(AUC) «1C: bubnuorexka» s NOBBILUEHUS KadyecTBa OKa3aHHUsS OHMOJIMOTEYHBIX
yCIyr;

— obecreyuBaTh JOCTYI K 3JeKTPOHHO-OMOmuoTeuyHsiM cuctemam (OBC) B
YUTAJBHOM 3ajie OubnuoTekn U ¢ Mo0oro KommbeloTepa (YHAaJIEHHBIH IOCTYI);

— OpraHu30BbIBaTh AU depeHIupoBaHHOEe OOCIY)KHBaHHE 4YHUTaTeledl B
YUTANIFHOM 3aJlé U Ha a0OHEMEHTe, YCTAaHOBIIEHHOE B IIpaBUJaX I0JIb30BAHMs
OubnuoTeKo KoJle[Ka, NPUMEHSAS MEeTOAbl HMHIAMUBHIYaJbHOTO U TIPYIIIOBOTO
o0ciTy)KMBaHUS;

— HUCKJIIOYaTh JIMUTEpaTypy M3 (POHAA B COOTBETCTBUHM C HOPMATHBHBIMH
aKTaMH.

6.6. HanpaBneHus nesTenbHOCTH OUOTHMOTEKH:

— MPUHUMAET Y4acTHe B pealu3aliy PporpaMMbl BOCITUTATENIEHON paboThI
Konnemxa, wucronb3ys pasnuuHble (OpMBI U METOABl WHAMBHUIYaNbHOW U
MacCcoBOH paboOTBHI;



— OpraHusyer i OOydaroLIMXCsl 3aHATHSA MO OCHOBaM OuOIMOTEYHO-
6ubnuorpaduuecKux 3HaHUM, IPUBHBAET HABBIKU M YMEHHs TOMCKa HH(OpMaLKH
1 ee IPUMEHEHHsI B yueOHOM IpoLecce;

— NpUHUMaeT y4yacTHe B paboTe LHMKIOBBIX KOMHMCCHH, METOAMYECKOro
COBETa KOJUIeIKa U METOAMUECKUX OOBEIMHEHHH ropoa;

— B3aUMOJIECTBYeT ¢ OuONMOTeKaMM Tropoja M yYpeXIECHUAMH
POJCTBEHHOTO MPO(UIIS.

6.7. lns  BBHIIOJHEHUS  3afay,  MNPEeAyCMOTPEHHBIX  HaCTOSIIHM
MONOXKEeHWeM, OHOJHOTeKa B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
nogpazaenenusmu  Komemxa, a  Takke — JAPYTMMH  NPEANpPUATHAMM,
OpraHu3alMsIMH, YUPEKICHHAMH.

7. MeponpusTus no NPOTHBOJAEHCTBHIO 9KCTPEMHCTCKOH
[eSITeJIbHOCTH U NMpecevyeHnst HHPpOopMaLHH, NPHYHHSAIOLEH Bpea 310POBbIO H
Pa3BHTHIO 00Y4aIOHXCS

7.1. PaboTa ¢ IOKyMEHTaMH, U3JaHUSIMH, BKIIOUYEHHbIMU B DesiepaibHbIA
CIIMCOK JKCTPEMHUCTCKOM nurteparypsl (manee — G@COM), mpoBOAUTCS C LIENBIO
MPOTUBOAEHCTBUS IKCTPEMHUCTCKOHN NEATENBHOCTH M MCKIIOYEHHS] BO3MOXHOCTH
MacCOBOI0 pPacCHpOCTPaHEHUs] IKCTPEMUCTCKMX MaTrepualioB, B YacCTHOCTH, B
00pa30BaTeNbHBIX YUPEIKIACHHUAX.

7.2.Tlopsmox  paGoTel  3aBepyromero  oubnauorexoi  Komnemxa:

—NpH  KOMIUIEKTOBaHMM OubnuoreyHoro (oHAa IMTEpaTypod Ha
pa3NMYHBIX HOCHUTENISIX, Ha JTale 3aKa3a WM IMOCTYIUIEHHs, HE3aBUCHUMO OT
MCTOYHMKA KOMIUIEKTOBaHHs (BHEIIHssT OpraHu3auus, B Jap U Ap.) NPOBECTH
o0s3arenbHyio cBepKy u3gaHuil ¢ ®COM c nenpro0 HEAOMYILEHHUs IONaJaHus B
OubMoTeuHBIH GOH 3alpelieHHBIX MaTepHalloB;

— cucteMaTHyeckd (He pexxe 1 pa3a B Mecsl) CIEIUTh 32 OOHOBICHHEM
®COM u coxpaHsATh OOHOBJIEHHBIN CIIMUCOK B NEKTPOHHOM BHJIE Ha KOMITBIOTEPE
¥ B pacrie4aTaHHOM BHJE B OTAEIbHOH namnke. CIIHUCOK IOJDKEH COIEpXaTh Hary
OOHOBJIEHHUS;

— OCYLIECTBJATh IUIAHOBBIf KOHTPOJNb 3a BBISBIEHHEM B (oHmax
oubnuoTeku wu3naHui, BioueHHBIX B DCOM. Caepka NpOBOAUTCS IIyTEM
corocTaBjIeHuss OHONIMOrpaguUecKuX 3anmuced Katajgora | IepevyHs MaTepHasoB
OCOM;

—3anonHATh «OKypHan cBepku DenepaqbHOrO CHHUCKa IKCTPEMHCTCKHX
marepuasioB ¢  (ongom  Oubnmorexu  Komrexnpa»  (Ilpunoxenue A);

— TIpH OOHApY)KEHHUH 3aTPELeHHBIX MAaTepUanoB U3bIMAET UX U3 OTKPHITOrO
noctyna k GoHxy OMOIMOTEKH, XpaHUT B 3aKPBITHIX JJIA JAOCTYIa I0Jb30BaTeeH
MeCTaX, OCYLIECTBJSET HX CIUCAaHWE U1 IOCIEAYIOLIEro YHHUYTOXKECHHS
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(Mpunoxenue I').

— [IOCJIe YHWYTOXXEHHS JOKYMEHTOB 3KCTPEMHCTCKOIO COACPXKaHMS,
coctasisiercs: cootsercTByroumit Akt (ITpunoxenue I'). AKT cocraBnsercs B
IBYX OSK3EMIUIApaX, OAWH OK3eMIUIAp Mepenaercs B OyXrairTepHio, BTOPOH
SK3eMILIAp XpaHWTCs B Oubinoreke (mommmBaeTcss K AKTY Ha CIIMCaHUE);

— COCTaBJISIET CBOJHBIN AKT 110 YCTAHOBJIEHHOH (OpMe Ha BBISBICHHBIE B
donme Oubnmorexu Kouemka 3anperieHnble wuspganus (IIpunoxenue b).

— coCcTaBisieT CBOAHBIH AKT 1o ¢opmMe M B Cly4dae OTCYTCTBUA B
6ubmuoreurom douae Komnemka sanpereHnsix Matepuaios ([Tpunoxenue B).

7.3. OTBeTCTBEHHBIH 3a JOCTYN K JioKalbHOW ceTr Koiemka npoBOIUT
pEryJIspHO, He pexe OJHOro pasa B KBapTajl, paboTy 1o GI0KMPOBAHHMIO 10CTYyIA ¢
KOMIIBIOTEPOB, ~YCTaHOBJEHHbIX B Oubmuoreke, k IHTepHer pecypcam,
BroueHHBIM B DCOM.

7.4. B coorBercTBHM ¢ DenepaabHbIM 3aKOHOM OT 29.12.2010 Ne 436-03
«O 3ammre geredl oT HH(GOpPMALUH, TPUYMHAIOLIEW Bpeld HX 370pPOBBIO H
Pa3sBUTHIO» COTPYJHHKH OHMOJHOTEKH BBIABIAIOT M MCKJIIOYAIOT U3 OTKPHITOTO
JocTyma  OTzaena  OOCIy)KHBaHHs — CIIeIYIOILUe nevyaTHble  M3/aHUI,
3arpenieHHbIe IS pacnpocTpaHeHus] cpenu NeTeu:

— nolyxnaawoolue JeTeil K COBEPIIEHHIO JAEWCTBUH, MpPEACTaBIAIOMMX
YIpo3y MX JXM3HH U (MIIH) 3I0POBBIO, B TOM YHC/IE K MPUIMHEHHIO BPE/a CBOCMY
37I0pOBBIO, CAMOYOMHCTBY, MO0 XH3HHM M (WIM) 3[0POBBIO HMHBIX JIHI, nubo
HaIpaBJIeHHbIE HA CKJIOHEHHe WM OHOE BOBJIEYEHHE JETei B COBEPLICHHE TaKhX
JIeHCTBUM;

— CrIocOOHBIE BEI3BATH y JeTeil JkelaHue yNOTpeOMTh HApKOTHYECKHE
CpeicTBa, TNCHXOTPOMHbIE M (WIK) OJypMaHMBAIOLUME BELECTBA, TabauHbIC
W3eNUsl,  HUKOTHHO COJEpXallyl0  IPOAYKLHIO,  QIKOrOJIBHYIO  HJIH
CIIMPTOCOZEPIKALLYIO TIPOAYKLHIO, TPHUHATH Y4YacTHe B a3apTHBIX HIpax,
3aHHMaThCi TPOCTUTYLHEN, OpOMDKHHYECTBOM MM [ONPOLIAHHIYECTBOM;

— 00OCHOBBIBAIOIIME HJIM OINpaBBIBAOLIME MIOMMYCTUMOCTb HACUIUA H
(unu) xecTtokocTh, JUOO TNOOYXHaroIKe OCYLECTBUTh HACHIbCTBEHHBIC
JeHCTBHS [0 OTHOIIGHHIO K JIIOAAM MM JKMBOTHBIM, COZEpIKalue H300pakeHne
WJIM OTKCaHKHe CeKCYalbHOr0 HACHIIHS;

— OTpHLAIOIIKME CeMeHHbIe LIEHHOCTH, NTpOornaraHiupyomue
HeTpaJUIMOHHBIE CeKCyalbHble OTHOLICHWS M (DOPMHPYIOIIHE HEYBAXECHHEM K
pOAUTEISIM U (UJIH) APYTHM YIeHaM CEMbH;

— OIpaB/IbIBAIOLIME IPOTUBOIIPABHOE MOBEJCHHUE,;

— cozieprKallie HeleH3YpHYIO OpaHb;

— coaeprxaiie HH(GOpMaIHIo MOpHOrpaGUUECKOro XxapakTepa,

— uH(OpPMALMIO O HECOBEPLIEHHONETHEM, IOCTpaiaBlieM B pesyjbTaTe
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NPOTHBOIIPABHBIX AeicTByit (6e3neicTBHiT), BKIoYas GaMHIuK, UMEHa, OTIECTBA,
$oTO- ¥ BHUIEOM300PAKEHH TAKOTO HECOBEPILEHHOJIETHErO, €ro poAauTeNed H
WHBIX 3aKOHHBIX npeacTaBUTeNeH, nary POXKIEHUS TaKOTo
HECOBEpILEHHOJIETHET0, ayJMO3alMCh €ro rojoca, MeCTO ero >KHUTeIbCTBa WM
MECTO BPEMEHHOTO IMpeObIBaHMs, MECTO €ro y4eObl WM paboThl, HHYIO
MHQOPMAlLMIO, MMO3BOJISIOIIYIO TpPAMO MM KOCBEHHO YCTAHOBUTH JIMYHOCTb
TaKOIr'0 HECOBEPIIEHHOJIETHErO

8. OpraHu3auus AesATeJbHOCTH OHOJHOTEKH

8.1. CTpyKTypy ¥ IUTATHYIO YMCJIEHHOCTh OMOIMOTEKH yTBepxkJaeT
JMPEKTOp MCXOs M3 yCIOBM M ocoGeHHocTel nesrenpHocTH Kommemka 1o
COIJIACOBAHUIO YUPEIUTENIEM.

8.2. PyKOBOICTBO OGHMOIMOTEKOM OCYLIECTBISET 3aBENYIOLIMi, KOTOpBIH
MOJUMHSAETCH 3aMECTUTENIO JUpeKTopa Mo y4eGHO-BOCIHUTATeNbHOHM pabore.
Pacnipenenenue o6s3aHHOCTeH Mexay paGOTHUKaMH OHOIMOTEKH ONpenenseTcs
JIOJDKHOCTHBIMHM MHCTPYKIIMSMH ¥ 3aBe[lyIOIIUM OMOIHOTEKOH.

8.3. 3aBenyroluii OUOMUOTEKOW HECET OTBETCTBEHHOCTH 3a Ppe3yJIbTAThI
paboThl OMOIMOTEKH, NAaET PACHOPSDKEHMs M YKasaHus B Ipelelax CBOeH
KOMIIETEHLIUH, 00s3aTeNbHBIE IS BCEX PaOOTHHUKOB.

8.4. bubnuorevyHble pPabOTHUKM HECYT OTBETCTBEHHOCTb 33 COXPaHHOCTH
¢$oHIa B COOTBETCTBUH C NEHCTBYIOIIMM 3aKOHONATEIbCTBOM.

8.5. BubnuoTreka BeOET JOKYMEHTALMIO M OTYMTBIBaeTcs O cBoeil paGore B
YCTaHOBJIEHHOM ITOPSIZIKE.

8.6. Pacxozpl Ha cojepkaHue OWOIMOTEKM INpelyCMaTpUBAIOTCA B OOLUeH
cMmete pacxonos Komtemxa. PykoBozacTso obecnieunBaet
rapaHTHPOBaHHOE (uHAHCUpOBaHHE KOMITJIEKTOBAHMS, npuoOpeTeHus
0GOpYIOBAHHUS, 3JNEKTPOHHO-BBIYUCINTENBHOR M  KONMMPOBAJIbHO-MHOXKHTEIbHOM
TEXHUKH.

8.7.'papuk paboThl OMOMMOTEKH YCTAHABIMBACTCS B COOTBETCTBHH C
pacniicanneM paboTel Komnemka, a Taxke MNpaBWIaMM BHYTPEHHENO TPYAOBOrO
pacrnopsika.

9. IlpaBa u 06s13aHHOCTH GHOIHOTEKH

9.1. PaboTHHKH OUONMOTEKH UMEIOT MPaBO:

— BHOCHUTb ITIPEUIOKEHHUS [10 COBEPIISHCTBOBAHUIO OHOIMOTEYHOrO /iefa B
KOJUTEIKE;

— PMHMMATh y4acTHe B paboTe COBeLlaHWH, CEMHHApOB IO BOIpOCaM
11



OMOJMOTEYHOTO Aena;

— BECTH MEpenucKy ¢ ApyruMu OMOIHOTEKaMH, OpraHU3alusIMH;

— BHOCHUTh TMPEUIOKEHHsT 10 CTPYKType M IUTaTHOMY pacCIHCaHHIO
oubnuoTeku;

— 3HaKOMHUTBECS C y4eOHBIMHM IUIaHAMHM U 00pa3oBaTENIbHBIMH IPOrpaMMaMH
y4eOHOro 3aBeJIeHHs;

— NoJy4aTb OT CTPYKTYPHBIX IOApa3feNieHHi MaTepuajasl WU CBEICHHS,
HeoOXoAUMBIE JUISl peLIeHHUs TOCTABIEHHEIX Mepe OHOIMOTEeKOH 3amay.

9.2. PaboTHUKY OUOIHOTEKH OOS3aHBI:

— ©XEeroaHo npozieBate J0cTyll B DObC B COOTBETCTBUM C HU3MEHEHHSAMH B
y4eOHBIX IUIaHAX;

— obecrieunBaTh YUTATENEH TEUATHBHIME H3JaHUAME 1 foctynoM k DBC;

— HH(OPMHUPOBATH YUTATENIEH O HOBUHKAX JIUTEPATYPHI;

— obecneynBaTh BBICOKYIO KYJBTYpPYy OOCITY)KHBaHHUS;

— OKa3bIBaTh NOMOLb B BEIOOpE HEOOXOAUMOI! TUTEPATYPHI;

— OCYIIECTBJIATh Y4€T, XpaHEHHE U HCIIONb30BAaHUE HAXOASAIUMXCS B (poHE
KHUT;

— OCYILECTBIATH MOCTOSHHBIM KOHTPOJb 32 COXPAaHHOCTHIO OHMOIMOTEYHOTrO
¢boHxa;

— He JOIyCKaTh IIOCTYIUIEHHE, XpAaHEHHE U PaclpOCTpaHEHUE JIUTEPATYphl
HM(pPOBBIX HOCHUTENEH, comepkamuxcs B DenepaJbHOM CITMCKE 3KCTPEMHUCTCKHX
MaTepHalioB, HAalpaBICHHBIX Ha IpPUYMHEHHE Bpelda 3J0POBBI0 O00yYaroIUMCH,
(opMHpOBaHHE HAlLlMOHAJIBHOW, KJIACCOBOM, COLMAJILHOW HETEPIMMOCTH M MHBIX
MPOSIBIEHHH O9KCTpeMH3Ma, a TakkKe Ha TpolaraHy HaCHIHs, >XECTOKOCTH,
HapKOMaHWH, TOKCUKOMAHUH, IOpPHOTpa)uu MU aHTHOOIIECTBEHHOIO ITOBEICHMUSI,

— NIPOBOJIUTh CBEPKY MMEIOILUMXCS U MOCTYyHAarOLMX B (GOHABI OHOIMOTEKH
JOKyMEHTOB ¢ DesiepalIbHBIM CIIUCKOM IKCTPEMHUCTCKHUX MAaTEPHAIOB, H3bIMATh UX U3
obopoTa OHOIHOTEKH;

— NpEJCTaBIATh OTYETHBIE JAHHBIE B BBILIECTOSIIIHE OpPraHU3alHH.

9.3. Ha 3aBenyromero 6u0n1oTekoil Bo3naraercs Cleayrollas MepcoHanbHas
OTBETCTBEHHOCTb:

— opraHuzauus 1 odbecrneyeHue NesTeIbHOCTH OMOIHOTEKH;

— cobirozieHHe IeHCTBYIOILEro 3aKOHOJATeNbCTBA B IpOLiecCce PYKOBOACTBA
OMOIHOTEKOM;

— CBOEBPEMEHHOE M Ka4YeCTBEHHOE MCIIOJIHEHHE IIOpYy4YeHUH aupeKTopa
Konnemxka, 3amecTuTelss JUupeKTopa no y4eOHo# paboTe;

—cobmogenue  paboTHHKaMH ~ OMONMOTEKHM  TPyHOBOM M y4eOHOI

JUCLMIUIMHBI,

— cobmonieHre paboOTHUKAMU OMOJMOTEKHM MpPaBHJI BHYTPEHHETO TPYAOBOIO
12



pacropsiika, OXpaHsl TpyZa 1 MOXapHOU 6e30I1acHOCTH;
— obecriedyeHre KOHGHUIAEHUHUATBHOCTY NEPCOHANBHBIX HAHHBIX B Mpeaenax,
oTpe/ieSIeHHBIX JEHCTBYIOLIMM 3aKOHOAATEIBECTBOM.
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IIpuioxenue A

KypHaa cBepku

denepajbHOTO CIHCKA IKCTPEMHCTCKUX MAaTEPHAJIOB
¢ ¢ougom Oubmuorexu I'BIIOY «CraBpomoibCcKuil KOJUIEAX CBSI3M HMEHH

I"'epost Cosetckoro Corosza B.A. Ilerposa»

3anuce No

«__» 20 r. mnposeneHa cBepka DejnepasbHOro  CIHCKa

SKCTPEMHUCTCKUX MaTepraioB ¢ ¢porxom oudnuoreku I'BITOY CKC.

B pe3synbTare CBEPKH BBHISABJIEHBI: 9K3. MEYATHBIX /3JIEKTPOHHBIX

W3laHUH, BKJIIOYEHHBIX B @elepalbHbId CIHCOK 3KCTPEMHCTCKHUX MAaTepHasos.

Bcero, mo cOCTOSIHMIO Ha «__ » 20 1., B ¢doHae O6uOIHOTEKH
BBISIBIEHO 9K3. [IeYaTHBIX/JIEKTPOHHBIX W3/IaHHH.
Crucoxk BBISIBIEHHBIX MaTepHuaJioB npusiaraercs:

1. (HoMep M TekcT 3amucd B DeepalbHOM CIHCKE 3KCTPEMHMCTCKMX MaTepHalioB).
2:
3.

3aBeayrouuil OUGIMOTEKON /
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IIpuaoxenue b

CBoaHbIH aKT CBEPKH
oubmmoreynoro ¢oupa I'BIIOY «CtaBponosbCKUH KOJUIE[DK CBSI3M HMEHHU
['epost Coserckoro Coroza B.A. Ilerposa»

¢ DenepanIbHBIM CITUCKOM 9KCTPEMUCTCKUX MaTEpHAIIOB

OT«__ » 20 rojaa
Komuccusi B cocTaBe 3aBeayrolero OuOIMOTEKOH ®UO ;
oubnuorexkaps 0)%(0) COCTaBWJIM HACTOALIMM aKT O TOM, 4YTO B

pe3yabTare€ CBEPKH HMEIOUIUXCA B OHONIMOTEYHOM (I)OH,E[e JOKYMEHTOB C
(DellepaﬂbHBIM CITUHCKOM 3KCTPEMHUCTCKHX MaTEpHUaJIOB BBISABJICHO 3K3.

u3ZaHuM  (CIIMCOK  NpuiaraeTcsi), BKJIIOYEHHBIX B  YKa3aHHBIM  CITHMCOK.

BrisiBlieHHBIE M3aHUS HUCKIIIOYAIOTCS W3 OMOJIHOTEYHOTO (bOHlla H rmojJjiexar

YHHYTOXEHHIO.

3aBeIYIOIIMI OUOIHMOTEeKOH /

oubnuorexkapb /
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ITpunoxenne B

CBoaHBIH aKT CBEPKH
oubnuoreuHoro ¢onnga I['BIIOY «CtaBporonbCckuii KOJIEIK CBSA3M HMEHH
['epost Cosetckoro Coro3a B.A. IlerpoBa»

C (DGILEPEU'II:HI:IM CITMCKOM 3KCTPEMHUCTCKUX MaTEPHUAIIOB

OT«__» 20 ropa
Komuccust B cocTaBe 3aBeaylollero OuOIHOTEeKOH [)5(0) ,
oubnuorexaps 1%(0) COCTaBUJIM HACTOSIIMH akT O TOM, YTO B

pe3yabTare CBEpPKH HMEIOLUXCsAd B OMONHOoTeyHOM (OHAE HOKYMEHTOB, H3JaHMH,

BKIJIIOYEHHBIX B (Def.[epEUIBHBIﬁ CIIMUCOK 3KCTPEMHCTCKUX MAaTEpPUAJIOB HE BBIABJIEHO.

3aBeyIOILIUH OUOIHOTEeKOH /

oubnanoTexapb /
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IIpuaoxenue I

AKT Ne

O6 YHHUYTOXKEHHH HCKIIIOYEHHbIX W3 OubnuoreyHoro (oHIA IOKYMEHTOB,
BKIIOYEHHBIX B DenepalibHbIi  CIOMCOK  OKCTPEMHUCTCKHX  MaTepUaloB

« » 20 r.

Komuccus 1o YHHYTOXCHHIO HOOKYMEHTOB, HS,HaHI/Iﬁ, BKJIIOUEHHBIX B
(Deﬂ,epaJIBHHﬁ CIIMCOK 3KCTPEMHCTCKHX MAaTEPHAJIOB, 3alIpEIIEHHBIX K IIPOU3BOACTBY

M pacrmpocTpaHeHWro Ha Tepputopuu Poccuiickoit ®ezpepauuu B COCTaBe:

ITpukas Ne OT ;

npousBena UCKIOYEHHBIX AxkToM Ne ot u3 ¢onna OubIUOTEKH

JOKYMEHTOB, BKIIIOYEHHBIX B (DeﬂepEUIbelf:I CIIMCOK OKCTPEMHCTCKHX MaTCPHAJIOB.

YHUYTOXKEHBI JOKYMEHTBI, U3JaHUA B KOJTUYECTBE 3K3. Ha CYMMY pY6

HpnnomeHHe: Cnucok YHHYTOXCHHBIX AOKYMCHTOB, IPH3HAHHBIX Poccuiickumu

CyaaMH 3KCTPEMHUCTCKHUMH.

Crcok 1o akty Ne

=]

No| uHBeHTapHBIN | aBTOD, rox LIeHa KOJI-BO ob1as
HOMEp Ha3BaHHE | U3JaHMUs 9K3eMILISPOB | CTOUMOCTh

UsieHbl KOMHUCCHH:
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Ipnaoxenne [

MHHUCTEPCTBO YHEPTETUKHU, MTPOMBIINJIEHHOCTHA U
CBSI3U CTABPOIIOJIBCKOI'O KPASI

TocyaapeTBenHoe GlozkeTHOe npodecCHOHaIbHOE 00pa3oBaTe/ibHOe
yupexaenne «CTaBpONoJbCKHH KOJLIEIK CBA3H HMEHH I'eposi CoBeTcKOro
Coro3a B.A. IlerpoBa»

IIPABHIJIA TTIOJb30BAHMS BUBJIAOTEKOU KOJUIEKA

1. O0mue noJIoKeHHUs

1.1. TIpaBuna momnb3oBaHus GubIHOTEKON Komtemka (nanee - Ilpasuna)
perjiaMeHTUpYIOT OOIMil MOPSIOK OpraHM3alMh OOCIY)KHBAaHHS HYHTaTelNleH,
npasa U 00513aHHOCTH OubIHMOTEKH U eé yyTaTeNeH.
1.2. BubnuoTeka B CBOEH JEATENILHOCTH OOECnedrnBaeT pealnusaluio npas
yuTaTeneil, npexycMOTpeHHBIX B I1. 2.1. IpaBui.

1.3. bubnuoreka o6s13aHa:

- uHpopMupoBaTh uHTaTenell 0060 Bcex BHAAX MPEAOCTABIIAEMBIX
OUOIMOTEKOHN YCIIYT;

- 0becreurBaTh YUTATEIIM BO3MOXKHOCTD IOJIB30BAThCS BCeMH (OHAAMU
OMOIHUOTEKH;

- TIOMYJIAPU3UPOBATH CBOM (DOH/IBI ¥ MPEJOCTABIIsIEMbIe YCIIYTH, Pa3BUBATh
H MTOOLIPATH HHTEPEC K JTUTEpaType;

- COBEPILIEHCTBOBATh OubIMOTEYHOE U HH(OPMaLMOHHO-
oubnrorpadpuyeckoe 00CIyKUBAHUE YUTATENEH, BHEAPSS KOMIIBIOTEPU3ALINIO U
TnepeioBble TEXHOJIOIHH;

- obecrevnBaTh AOCTYN K KOHTEHTaM 3JIeKTPOHHO-OUOIMOTEYHBIX CHCTEM
B COOTBETCTBHUH C JOIOBOPaMH, 3aKJIFOYEHHBIMU OHOJIMOTEKOH;

- obecneynBaTh BBICOKYO KYJBTYpPY oOcy)KHUBaHuUS;
- OKa3bIBAaTh IOMOILb YMTATENSIM B BBIOOpE HEOOXOIMMEIX JTOKYMEHTOB;
- IPOBOJMTH YCTHBIE KOHCYNbTAallWd, MNPENOCTaBIAs B IOJIb30BAHHE
ypTaTenaM oubnuorpaduyeckue 0630psbI;

- [IPOBOIUTH 3aHATHs 1O OCHOBaM MH(OpPMaLHMOHHO-6UGIHOrpaduyecKoH
KYJIBTYPBI;

- OCYILECTBJISATH IOCTOSIHHBIM KOHTPOJb 32 BO3BPAICHHEM BbIIAHHBIX
JIOKyMEHTOB B OMOIMOTEKY;

- co3qaBaTh M INOJIEPXXMBATh B OHOIHMOTEKE KOMGOpPTHEIE yCIOBHA UL
paboThl UUTATEIIEH;
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1.4. YuraTensiMu sBIISIOTCS:
- oOy4arommecs KouleKa;
- IpernoaBaTeNy 1 UHble PaOOTHUKH KOJUIe/Ka.

2. YuTaresu, HX NpaBa, 0013aHHOCTH H OTBETCTBEHHOCTh

2.1. OOyuaroimecss Kojuiepka, IpenojaBaTesld MU HHbBIE pabOTHUKH
KoJUle[pDka WMEIOT MpaBo Ha OecrulaTHOe MOJIb30BaHUWE OHOIMOTEYHO-
MH(POPMAIIMOHHBIMU PECYPCaMH KOJUIEKA He NPOTHBOpEYALUMHU
tpeboBanusmu  ctT.13  ®@epmepansHoro 3akoHa «O  NPOTHBOAEHCTBUHM
3KCTPEMHUCTCKOU aesTenbHocTH» oT 25.07.2002 Ne 114-®3, He conepxalluMHU
MaTEpUalIOB 3KCTPEMHCTCKOM HANpaBIeHHOCTH, ¥ He BXOAJIINMH B
denepanbHbIi CITUCOK 9KCTPEMUCTCKHUX MaTepUanos;

2.2. Yurarenu Brpase:

- MIOyYaTh MOJHYIO MH(pOPMALHUIO O cocTaBe (OHI0B OMONMOTEKH uepe3
CHCTEMy KaTajJoroB MW KaproTek M Jpyrue ¢Gopmbl  OuOIMOTEYHOrO
uHGOPMUPOBaHUS;

- nony4yarb ©3 (oHma OUONMOTEKM [ BPEMEHHOIO IOJb30BAaHUS B
YUTATBPHOM 3ajle WIM Ha aboHeMeHTe Jo0Oble W3aHMs, HEOIyOIMKOBaHHEBIE
JIOKYMEHTBI MJIM UX KOIIHH;

- TONy4YaTh KOHCYJBTAaTHBHYIO MOMOIIb B MOMCKE ¥ BbIOOpE MCTOYHMKOB
uH(OpMaLKH;

- IPOJUIEBaTh CPOKH IONB30BAHUA JOKYMEHTaMH M HMH(OpMalueld B
YCTAHOBJIEHHOM ITOPSIAKE;

- MOJy4aTh JOCTYI K KOHTEHTaM JJIeKTPOHHO-OMOIHOTEYHBIX CHUCTEM B
COOTBETCTBMH C JJOTOBOPAMH, 3aKITFOUEHHBIMH OMOITHOTEKOM;

- CTIONB30BAaTh KOMIIBIOTEPHYIO TEXHHUKY, MpeJHa3sHaueHHYK  JUIs
noJb30BarTeNed OUONMOTEKH;

- BHOCUTBH TMpPEJIOKEHUs] M0 YIYYIICHHIO AEATeNbHOCTH OHOIHOTEKH.

2.3. JlomoJHUTENIbHbIE YCAYTH 4YWTaTeld MOCYT IMOJy4YaThb 3a IUIaTy.
[lepeyeHp  JOMONHHUTENBHBIX  IUIATHBIX ~ YCIYr M HX  CTOUMOCTB
pa3pabaThIBaIOTCS OoubnuoTeKoit OTZENIHO U YTBEPXKAAKOTCS
OUPEKTOPOM KOJUIeKa.

2.4. Yuratenu o0s3aHBbI:

- GepeXHO OTHOCHUTBCS K KHUTraM H JAPYTMM IIPOM3BENECHHSAM Ie4aTH,
MoJIy4eHHbIM U3 POHIOB OMOIHOTEKH;

- BO3BPALIATh UX B YCTAaHOBJIEHHBIE CPOKH;

-He BBIHOCHTH WX U3 TIOMEIUeHWH OubiIMOoTEKH, €clIid OHH He
3apPErMCTPUPOBAHbl B YUTATENBCKUX (OPMYJIApax MK JPYruX y4ETHBIX
JOKYMEHTAX;

- He JieNaTh B HUX MIOMETKH, MOJUEPKUBAHU, HE BBIPBIBATh U HE 3aruOaTh
CTpaHHL;

-He HapylaThb paccTaHOBKY B  (OHIaX OTKPHITOrO  JIOCTYIIa;

- He IIOPTUTh UHBEHTAPU3aLIMOHHBIA HOMEP KHUIH.
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2.5. ExxerosHo, B KOHIE y4eOHOro roja, 4yurarend o0s3aHbl cIaTh B
OMOMHOTEKY BCHO  HMMEIOIIYIOCS y  HHUX  JIMTEpaTypy M IIPOWTH
nepeperucTpauuio. YurtaTend, He IpOLIEAIIME IE€PEPErucTpaluio, B
crenylomeM — ydyeOHOM ~— romy ~— OubOnuorexkoir  He  0OCHy)XHBarOTCA.

2.6. Ilpy BBIOBITHM (OTYUCIIEHHH, YBOJIBHEHHH, M T.II.) U3 KOJUIEIKA,
MpeKpalleHud JeHCTBHsS J0roBopa, O(GOPMIEHMH aKaAeMHYECKOrO MM
NEKPETHOTO OTIycka 4YHUTaTeNd o00s3aHbl BEpHYTH B OHOMMOTEKY Bce
yucasAlMecs 3a HUMHM u3gaHus. [lpu BBIOBITHM U3 KOJUle[XKa 4YUTaTeld
MOJMUCHIBAIOT B dubnuoreke o0xonHOU JTUCT.

2.7. Yurarenu o6s3aHbl cobmonars [IpaBuna. Uurarenu, HapymuBIIKE UX
WIM TpUYHHHUBIIKME OubnuoTeke yuepd, KOMIEHCHPYIOT €ro B pasMmepe,
ycraHOBIeHHOM IIpaBuiamMu, a Takke HECYT MHYI OTBETCTBEHHOCTh B
clrydasx, MpeayCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHO/1aTeJIECTBOM.

2.8. YuraTenu, OTBETCTBEHHBIE 3a yTpaTy HJIM IMOBpPEXICHHE H3JaHHUH,
00s3aHBI 3aMEHUTh UX TAKHUMHU )K€ U3JaHUSIMH, WK U3NaHUSIMU, IPU3HAHHBIMU
OMONIMOTEKOW paBHOLICHHBIMH, a NPH HEBO3MOXHOCTH 3aMEHBl — BO3MECTHUTh
pealbHyl0 pPBIHOYHYIO CTOMMOCTH IIyTEM B3HOCa YKa3aHHOW CyMMBI.

2.9.3a nmnoBpexaeHWe U yTpaTy MU3AAHUN HECOBEPIUEHHOJIETHUMHU
MOJIE30BATEISIMH  OTBETCTBEHHOCTh HECYT WX POAMTENH M  3aKOHHbBIE
MpeACTaBUTEIH.

3. Ilopsaaok 3anucH ynTaTe el B OHOJIHOTEKY

3.1. Jlnst 3anucu B OubnuOTEKY yuTaTeNh 00s3aH NPENbsIBUTH JOKYMEHT,
YIOCTOBEPSIOUIMH  ero  JIMYHOCTh: TMpONyck (MarHUTHYIO KapTy ¢
NepCOHANIBHBIMU JaHHBIMH). Ha OCHOBaHHMM mNpeabsSBIEHHOrO IpPOIycKa
COTPYAHUK OUONMOTEKM  BHOCHUT CBEACHHS O YHUTaTele B JJIEKTPOHHYIO
0a3y nanHbIX B mporpamme «1 C: bubnuotexa xonnemxar.

3.2. Jlna peructpauuu B 3JIEKTPOHHO-OMOJIMOTEYHBIX CHUCTEMAaxX YUTaTelb
JIOJDKEH IpPeJoCTaBUTh aipec CBOEW 3JIEKTPOHHOW IMOYThI M IOIYYHTh KOJ
J0CTyMa K KOHTEHTaM, yKa3aHHBIX B JIOTOBOpax,
3aKJII0YEHHBIX Mexay 6ubnuorexoit u bC.

3.3. Ilpu 3anucu B OUONMOTEKY YHUTATENb JOJ/DKEH O3HAKOMMTHCS C
[TpaBuiamMu 1oJsib30BaHUsI OUOITHMOTEKOH.

4. IIpaBuja nojib30BaHHsi aDOHEMEHTOM

4.1. Ilpu nocemenny aboHEMEHTa YnuTaTeNb 005A3aH NPEAbIBUTH MPOITYCK
(MarHuTHYIO KapTy c IIEPCOHAJIbHBIMHU JAHHBIMH).

4.2. Cpox TIONb30BaHUs MJOKYMEHTaMM JUIS Ppa3IMYHBIX KaTeropuu
YyuUTaTee ¥ KOJIMYECTBO BBIAABAEMBIX U3JaHMM Ha aDOHEMEHTE ONpenenseTcs
nuddepeHIPOBaHHO u dbuKcUpyroTcs B [IpaBunax:

- oOs3aTenpHass y4deOHas JMTeparypa BBIJAETCS Ha CEeMECTp WM Ha
y4yeOHBIH TOJN B KOJMYECTBE, OINpeJeNsieMoOM Yy4eOHBIMHU IUIaHAMH U
oOpazoBaTesIbHBIMHU NPOrpaMMaMH;

- IBa OJMHAKOBHIX M3/aHWs Ha OJAMH YHTATENLCKUN (opMyisp He
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BBIJJAIOTCS;

- XY[OXECTBEHHas JuTepaTypa BbIIAETCS B KOJM4ecTBe He Oojee TpEX
9K3eMILISIPOB Ha CPOK 10 15 aHeH.

4.3. Ywurarenu MOryT MNPOAJIUTH CPOK IIOJIb30BaHUS BBIAAHHBIMHU
U3JaHUSAMH, €CIM Ha HUX HET CIpoca CO CTOPOHBI Apyrux yutateneid. Cpox
BO3Bpara BBIJIAHHOM JIUTEpaTyphl COIIaCOBBIBAETCS v
yuTaTeIeM UHAUBUAYAIBHO.

4.4. Yuratenu, He BEpHYBIIME KHUTH B YKa3aHHBIM CPOK, JIMILIAKOTCS IIpaBa
oNb30BaHUsl a0OHEMEHTOM CpokoM Ha | (oaMH) Mecsi ¢ JAaThl BO3Bparta.

4.5. U3panus 1U1s UCIOJB30BaHUS Ha IPYIIOBBIX 3aHATUSX BBIJIAIOTCS HA
aboHeMeHTe MOJ MNPOIYCK AeXYPHOMY 00ydaloIeMycsi MJIM NpernojiaBaTelllo.
OTBETCTBEHHOCTh 3a JIMTEPATypy, OJYYEHHYIO Ha TPYINOBbIE 3aHATHS, HECET
[Iperno/iaBaTellb COBMECTHO C  J@KYPHbBIM  OOy4aroIIMMCS TPYIIIIBI.

4.6. He noanexar Bbliaye Ha JOM: TEKylllas MEPUOJUKA, PEAKUE H LIEHHBIE
KHUTH, a TakXe TIOCIEeIHUA WU eJAUHCTBEHHBIM J3K3eMIUIAp U3JaHus,
XpaHsierocsi B (poHze.

5. IlpaBuJia NoJIb30BaHUS YHTAJIbLHBIM 32JI0M

5.1. DHUMKIONEANH, CIPAaBOYHbIE H3[JaHHUS, CJIOBApH, pEOKHE M LEHHBIE
U3J]aHUsl, BBIJAIOTCS TOJBKO B YUTAJILHOM 3aJIe.

5.2. U3panus ans paboThl B YMTAJIBHOM 3aje OOyYarOL[MMCS BBIJAIOTCS
OJT TIPOITYCK.

5.3. U3ganmus, BbplgaBaeMble B  YUTAIBHOM  3alle, MOTYT OBITh
3a0pOHMPOBaHbl 3a  ONpEAENEHHBIM  YHUTaTeJIeM Ha ONpelesEHHBIN CPOK.

5.4. He paspewaercs nocewjaTe YMTaJbHBIA 3all B BepXHe# opexne (c
BEpXHEH OJleXOH B Ka4eCTBE PYYHOH KJaJM), IPUHOCUTH C COOOW HamMTKU U
MULIEBBIE MPOAYKTHI, pa3roBapuBaTh 110 MOOMIBHOMY Telle)OHY, BEIHOCUTH U3
MOMELIEHUSI YUTAJIbHOIO 3aja u3jaHus Oe3 paspemeHus OubnHoTEKaps,
HapyllaTh TUIUMHY M IIOPSJOK B IOMELISHHUsX OMUOJIMOTeKH, 3aXOOuTh 0Oe3
paspemieHuss OubnuoTekaps B Ciy)XeOHble MOMELICHUS KHUTOXPaHUIIMLIA.

6. IlpaBun/a NoJbL30BaHHUS JIEKTPOHHBIMH pecypcamMu

6.1. OnekTpoHHBIM pecypc Oubnuoreku obecredyuBaeT IOCTYN K
JJIEKTPOHHOMY  KaTaJlory, pecypcaM cetd VHTepHer, ©6a3am JaHHBIX
yIaJI€HHOTO aocTyna K DNEKTPOHHO-O0UOIMOTEYHBIM
CHCTeMaM I0 JOTOBOpaM C MpaBoobiaagaTesIMH.

6.2. Ycnyry 1o MoJjb30BaHHUIO DJIEKTPOHHBIM PECYPCOM SIBISIFOTCS TOJBKO
CpeACTBOM NOJYy4YeHHs MH(pOpMaLHUH B 00pa30BaTENBHBIX LEIAX U HE MOTYT
OBITH MCIOJB30BaHbl U1  pa3BieYeHHH JUOO0 B KOMMEPUECKHX LEsX.

6.3. IIpu pabote ¢ 371eKTPOHHBIMU pecypcaMu M0Jb30BaTeNb 00s3aH:

- MOJIL30BAThCS TOJBKO NPOrpaMMHBIM 00eCrieueHHeM, YCTaHOBIEHHBIM Ha
aBTOMAaTHU3HMPOBaHHBIX paﬁoqnx MeECTax,;

= KOITHpOBaThb HH(pOpMaHHIO AJIs1 UCITIOJIb30BaHHUA B y‘IEGHBIX HEIAX B

npeaenax, NpeayCcMOTPEHHBIX ,ﬂeﬁCTBy}OHIHM ABTOPCKHM IIpaBOM H
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JIMLIEH3UOHHBIM COIVIALIEHHEM;

- YAQIATE M PENAKTHPOBAaTh  TOJNBKO  COOCTBEHHblE  (haiiibl;

- 10 OKOHYAaHWH IOJIb30BAaHMsI ABTOMATU3UPOBAHHBEIM pPaGOYMM MECTOM
3aKpBIBAaTh  HCIOJIB30BAHHBIE  MPOTPaMMBl M JOKYMEHTHI, MpPHUMEHSS
CTaHJapTHBIE NPOLEAYPEI BEIXOA;

- coobInaTh pabOTHHUKY 3aj1a O BOHHUKILIMX HEMONAKaX M HapyIIEHHSX B
pabore komrbioTepa. B ciyyae c6os B paGoTte 060py10BaHHS U IPOrPaMMHOTO
obecrieueHuss 110 BHHE II0JIB30BaTeNsl OTBETCTBEHHOCTh HECET MOC/IEIHUI
3aperucTpUPOBaHHBIHI 3a aBTOMAaTH3UPOBAHHEIM pabouum
MECTOM I10JIb30BaTEb;

- OEpeXKHO OTHOCHTBCS K MMYIIECTBY, TEXHHYECKOMY M IPOrPaMMHOMY
obecnieveHuIo, 060PY0BAHUIO ¥ HOCUTENISAM MH(POPMALIHK;

- COOMI0AATh TEXHMKY O0€30MacHOCTH MpH paboTe ¢ IepCOHAIBHBIM
KOMITBEOTEPOM.

6.4. IIpu pa6oTe ¢ 371€KTPOHHBIME PECYPCAMHU 3aPELIEHO:

- 3allyCKaTh KaKHe-MMOO COOCTBEHHBIE NPOTPaMMBI, NpPHHECEHHblE Ha
CBEMHBIX HOCHUTENSIX HH(OpMaluu 1160 CKOIHPOBAHHbIE U3 ceTH LHTepHerT;

- IOJKJIIOYATh K KOMIIBIOTEPY COOCTBEHHEIE NepUpepuiHbIE YCTPOHCTRA;

- BHOCHTb H3MEHEHHMs B HACTPOMKHM KOMIIBIOTEpPA M NPOrPaMMHOTO
obecrnieyeHus;

- IPOU3BOJIUTh KaKHe-JIKMOO OTKIIIOUEHHS OO MEPEKTIOUeHUS MTUTAOIIHUX
Kabenei;

- HCII0JIb30BaTh AOCTYN K ceTH MHTepHET B KOMMepYeckux (pasMmerueHus
pexyiamMbl U T. [I.), IPOTUBO3AKOHHBIX (HAPYLIEHHsI aBTOPCKMX NpaB M T. 1.),
HEITHYECKHUX (IIPOCMOTP CaHTOB MapruHAIBHOTO COAEPIKAHMS U T. [.) LEsX, a
TalOke HaHeceHHWe yuiepda WM Bpela OpPraHU3auusIM M (GU3HYECKHM JIHIAM;

- OCYWIECTBIIATE ~ KONUPOBaHWE M3 ceTH VHTepHer aymuo-
BHICOMH(POPMaLUU IPOrPAMMHBIX POYKTOB;

- IOJIKJIFOYATHCS CETEBBIM BHIEOUTPAM;

- Y4acTBOBATb B JIIOOBIX BUJAX NEPEroBOPoOB B ceTh MIHTepHeT;

6.5. bubinorexkapp  He HECET OTBETCTBEHHOCTh 33  COJEpIKAHHE
MH(OPMALIHH, Oy YEHHOH T0JIb30BATEIEM U3 HCTOYHHKOB OTKPBITOTO ZOCTYIIA
cetu VIHTepHeT.

6.6. ITonp3oBatenu  06s3aHBl  COBIIONATE IlpaBuna  mosbp30BaHUA
SNICKTPOHHBIMH pecypcamu 6ubnuoreku Komnemka. Hapymuime ux wiu
NpUYMHUBIINE OubIHOTEKE yuepd JOoOPOBONBHO KOMIIGHCHPYIOT €ro B
pasmepe, onpenensieMOM aAMHHHUCTpalUMed KOJUIEIKa B KaXKIOM OTIEILHOM
Cily4ae, a Tak)Ke HECYT HHYIO OTBETCTBEHHOCTb B CIIy4asiX, IIPeIyCMOTPEHHbIX
NEMCTBYIOIIMUM 3aKOHOAATENHECTBOM.
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